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Founded in 1925, Curtis School (“Curtis”) is an independent co-educational day 

school that educates children in grades Developmental Kindergarten through 6. 

Situated on 27 acres of gentle hills and grassy playing fields on Mulholland Drive 

in the Santa Monica Mountains, Curtis School provides an exceptional educational 

experience for its 486 students. 

ABOUT CURTIS SCHOOL

Through the hard work and dedication of its 68 faculty members, 
Curtis is proud to foster an active partnership with families to fulfill 
their mission “to develop, in every child, a sound mind in a sound body 
governed by a compassionate heart”. Central to the school’s mission 
is its commitment to providing an exceptional and well-rounded 
education for the whole child. 

Academics, the arts, and athletics are taught in an environment 
that encourages personal growth and excellence. Curtis has a 
strong tradition of developing character in young people through its 
emphasis on critical thought, good citizenship, sportsmanship, and 
social responsibility. Curtis fosters an active partnership with families 
and welcomes the involvement of parents and guardians in fulfilling 
its mission. Curtis School is an inclusive community that does not 
discriminate on the basis of race, color, religion, sex, sexual orientation, 
gender identity or gender expression, or national or ethnic origin in the 
administration of its admission and educational policies, admissions 
policies, scholarship and loan programs, and athletic or other school-
administered programs.

The contemporary, Spanish-influenced architecture of Curtis School 
buildings blends with the beauty of the natural surroundings to 
create an inviting, open setting that accommodates the wide variety 
of activities and events that are a part of our programs. Classrooms, 
an administration building, and a large multi-use pavilion for athletics 
and school performances were completed in 1996 as part of an $8.5 
million capital campaign. In 2011, the school library was completely 
renovated, and a media center and outdoor reading patio were added. 
In 2013, all existing visual and performing arts facilities—including 
the auditorium—were renovated and upgraded and new classrooms 
were built for the Lower Elementary performing arts and Choir and 

Head of Schools,  
Dr. Meera Ratnesar
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ABOUT CURTIS SCHOOL

Orchestra programs, as part of a $3.5 million capital campaign. At the 
beginning of the 2014-15 school year, construction was completed on 
a new, expanded playground. In 2016, the playground for our youngest 
students, the Developmental Kindergartners and Kindergartners, was 
also expanded and completely redesigned with innovative new play 
structures. 

Curtis has two DK classrooms, three classrooms in each of Grades 
K-2, and four classrooms in each of Grades 3-5. Grade 6 has six home 
base/advisory classrooms. In addition to the grade-level classrooms, 
Curtis has the following specialized facilities: multi-purpose pavilion; 
auditorium; Curtis library, maker space; computer lab classroom and a 
mobile computer lab; three science classrooms; robotics lab; two visual 
arts classrooms; three performing arts classrooms; three grade-level 
playgrounds; two teaching gardens; three covered lunch areas; two 
athletic fields; indoor and outdoor basketball and volleyball courts; P.E. 
locker rooms; a swimming pool, and a Parents Association room. 

To learn more about  

Curtis School, visit:  

www.curtisschool.org/
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ABOUT CURTIS SCHOOL

Curtis School is governed by a Board of Trustees comprising parents, 
past parents, alumni, and friends of the school. The Board establishes 
policy and works closely with the head of school and administration 
to ensure that these policies are implemented. New trustees are 
elected by the board and generally serve two or three 3-year terms. 
Trustees may serve on various committees, subcommittees and 
taskforces including: Advancement Committee, Building & Grounds 
Committee, Committee on Trustees, Finance Committee, Head of 
School Committee, Planning Committee, Strategic Planning Committee, 
Annual Fund Sub-Committee, Master Planning Sub-Committee, and the 
Diversity & Inclusivity Task Force. 

Curtis School is accredited by both the California Association of 
Independent Schools (CAIS) and the Western Association of Schools 
and Colleges (WASC).
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Position Summary
Title: Chief Strategy and Operations Officer (CSOO) 
Location: Los Angeles, California 
Reports to: Head of School

Reporting directly to the Head of School, the Chief Strategy and Operations Officer (CSOO) will lead long-
term strategic initiatives, the management of complex projects, and serve as an indispensable partner 
to the members of the senior leadership team. Curtis School recently embarked on a 14-month strategic 
planning process, culminating in “Envision Our Future”. In spring of 2019, the Board of Trustees approved 
the proposed plan which sets out the school’s goals and ambitions for 2019-2024 and beyond, including 
the groundwork for a 25-year facilities master plan. It is in the context of this exciting point in Curtis 
School’s growth that the CSOO position is being created to assist in the implementation of the School’s 
strategic vision, ensure timely delivery of key milestones, and lead special projects and longer-term strategic 
initiatives.

The CSOO will be a passionate, innovative, and self-directed professional who will be a key contributor 
to the leadership and administration of the School. The CSOO will have the unique opportunity to bring 
their strong analytical skills and decision-making capabilities to lead the school’s response and ongoing 
monitoring of the COVID-19 pandemic. The CSOO will then leverage this experience to further build out 
the school’s emergency preparedness and response protocols to ensure the safety and security of the 
Curtis community. Moreover, the CSOO will provide leadership for the master planning process and 
make informed, yet timely decisions regarding facilities maintenance, design, permitting, variances, 
and construction (including change orders) and renovation, including exploring potential solar energy 
production and a greenhouse/garden for educational programs.   

THE OPPORTUNITY
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Core Competencies

Strategic and 
Collaborative Leadership 

Project Management 

Relationship Building and 
Interpersonal Skills

Communication Skills

Data-Driven Decision 
Making

The Chief Strategy and Operations Officer will play a key role as a 
strategic thought partner and advisor to the Head of School and 
senior leadership team and will bring a combination of strategic 
vision, adaptive management, effective project management, 
and tactical implementation capabilities to the organization. The 
Chief Strategy and Operations Officer will bring a high degree of 
emotional intelligence and a collaborative leadership style to their 
oversight of key objectives and deliverables. This leader will have 
prior demonstrated experience of driving change and leading and 
implementing organizational strategic goals and/or strategic project 
management for an organization. A bachelor’s degree is required; 
master’s preferred. The ideal candidate will have at least 8 years 
professional experience, with some experience in a management role. 
The CSOO will supervise one direct report and will be expected to 
use their collaborative communication skills to develop relationships 
across the school to provide leadership for all operations and 
harmonize efforts across departments and units.
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Additionally, the ideal candidate will have the following 
professional and personal qualities, skills, and characteristics: 

Strategic and Collaborative Leadership 

The Chief Strategy and Operations Officer will play an essential 
organizational leadership role and work in close collaboration with the 
senior leadership team to successfully implement and operationalize 
the “Envision Our Future” Strategic Plan along with other short- and 
long-term initiatives and special projects. The CSOO will manage the 
timely delivery of cross-divisional organizational goals and will foster 
an environment of adaptive and transparent leadership to adjust 
to changing circumstances or new data. The CSOO will be a natural 
collaborator with the ability to work in partnership with others and 
motivate colleagues across functions and levels of the school. To be 
successful, the CSOO must be an inclusive leader and will utilize their 
refined general management skills to work with a broad range of 
constituents in a service capacity. 
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Project Management 

The Chief Strategy and Operations Officer will have excellent logistics 
management and organizational skills, with the ability to set and juggle 
multiple priorities, manage school-wide projects or initiatives, support 
team members, and track complex tasks. This leader will have direct 
experience in facilities and construction project management. The 
Chief Strategy and Operations Officer will have strong facilitation skills 
to bring together multiple stakeholders and help drive decisions and 
outcomes. This individual will have the ability to execute on deadlines 
and deliverables, creating systems and processes to drive operational 
efficiencies and cost savings. The CSOO will lead conversations 
regarding capital construction and renovation, and provide guidance 
regarding budgeting, forecasting, and SWOT analyses. Moreover, the 
CSOO will help promote the ongoing development and innovation of 
faculty and staff-serving dashboards and processes, such as the IT 
helpdesk/platform, supply procurement, amongst others. Successful 
candidates will be able to set priorities, make informed and timely 
decisions while keeping the best interests of the organization in mind. 
As such, the CSOO must be detail-oriented, assess risks appropriately, 
and have an eye for organization-wide compliance with the ability to 
follow appropriate rules, regulations, policies, procedures, governance 
bylaws, and federal, state, and municipal laws. 

8Chief Strategy and Operations Officer, Curtis School



Relationship Building and Interpersonal Skills

The Chief Strategy and Operations Officer will be skilled at building 
and sustaining excellent relationships and communicating effectively 
with diverse constituencies. This leader will have excellent listening 
skills and the ability to partner effectively with key stakeholders. 
The CSOO will be personable and approachable, with the ability to 
understand and appreciate a school environment that has a strong 
sense of community. The CSOO will solicit feedback, make appropriate 
adjustments, generate buy-in throughout the organization, and 
manage a smooth and efficient rollout of the strategic pan and key 
objectives. The CSOO must possess a high degree of emotional 
intelligence and political sophistication to effectively work with 
students, faculty, staff, alumni, the Parent Association, Board of 
Trustees, donors, contractors, vendors, city and county elected and 
appointed officials, amongst others. 
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Communication Skills

The Chief Strategy and Operations Officer must have and bring their 
exceptional communication skills to this critical role. The CSOO will 
solicit feedback and invite input from key stakeholders, including 
faculty, staff, parents and board members and be able to synthesize 
and clearly, concisely, and accurately relay information to appropriate 
audiences. Moreover, the CSOO will work collaboratively with senior 
leadership to develop communication plans and ensure frequent, 
transparent, and effective dissemination of information, including 
the latest information on safety and protocols. As such, the CSOO 
must have excellent written, verbal, and visual communication skills 
appropriate to a high-level position within a premier independent 
school.  
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Data-Driven Decision Making

The Chief Strategy and Operations Officer will be a strategic thought 
partner to the Head of School, Board of Trustees, colleagues, and 
peers and will assist the school by utilizing the most accurate and 
up-to-date data and facts to inform and guide decision-making on 
an individual and collective level. The CSOO must be able to quickly 
shorten their learning curve and those of their peers, conduct 
thorough research, provide thoughtful analysis, identify trends, and 
make recommendations. As such, the CSOO must have the intellectual 
curiosity to constantly learn, process, and share new findings and 
translate pertinent information for non-subject matter experts and 
various audiences. Therefore, the CSOO must have strong analytical 
skills and appreciate the importance of reliable data. In addition, the 
CSOO should have a strong grounding in technology and finance.
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Koya Leadership Partners, the executive search firm that specializes 
in mission-driven search, has been exclusively retained for this 
engagement. Michelle Bonoan and Navid Nakai are leading this 
search. To make recommendations or to express your interest in 
this role please visit the link here or send an email. All nominations, 
inquiries, and discussions will be considered strictly confidential

Curtis School is an Equal Opportunity Employer and does not discriminate 
on the basis of race, color, creed, national or ethnic origin, age, gender, 
gender identity, gender expression, sexual orientation, disability, veteran 
or marital status or any other legally protected status in its employment 
practices.

CONTACT

About Koya Leadership Partners

Koya Leadership Partners, a member of the Diversified Search Group, is a leading executive search 
and strategic advising firm dedicated to connecting exceptionally talented people with mission-driven 
clients. Our founding philosophy—The Right Person in the Right Place Can Change the World—
guides our work as we partner with nonprofits & NGOs, institutions of higher education, responsible 
businesses, and social enterprises in local communities and around the world. 

Koya is an equal opportunity employer fully committed to creating an environment and team that 
represents a variety of backgrounds, perspectives, styles, and experiences. We encourage all to apply 
because we believe a diversity of voices leads to better discussions, decisions, and outcomes for 
everyone.

For more information about Koya Leadership Partners, visit www.koyapartners.com.
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